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This is an information message.

It has straight edges.

This is a message indicating an 
action to take.

It has very rounded edges.

This is a link that will take you to a 
section of the instructions.

It has green borders and will have 
animation at the end of the slide.



Invitation email mentions 
the User ID you have



Email sample you will receive to 
register/participate in an Event on the Ariba 

Portal.

The first step to register is to identify the invitation email to an Event

If the email received contains the 
username, you must use that same 

ID to log in.



Enter with the user 
indicated in the email 

and your user's 
password



Invitation email DOES NOT 
mention the user



Email sample you will receive to 
register/participate in an Event on the Ariba 

Portal.

Important : Registering with Ariba is 
free. The modules implemented by 
TGS do not generate any cost for its 

suppliers.

Invitation email to an event

If the email received DOES 
NOT have the username, you 
must create one or log in with 

one you already have.



Click here if you DO 
NOT have an Ariba 
Network account

Click here if you 
already have an Ariba 

Network account



Use only if you are already
registered in Ariba Business 

Network

Access with “Use existing account”

Click to continue

Click to continue

Fill with your
UserID and 
Password



You Will have to complete 
sections required by TGS.

Step by step available from
page 18 in this file.

Complete information



Log in with “Create new account”.

Ariba will define the first user 
to register as 

ADMINISTRATOR by default.

Later, you can manage who 
will be the account 

administrator (you can edit it)



Creation of Company and User



Creating the company and Username

Complete each field
marked with *

Pay special attention if your address is in Argentina, Zip Code
can be checked in Correo Argentino webpage.

If your zipcode does not have the format needed, add “A” as 
needed. e.g. A5800AA



proveedor@email.com

proveedor@email.com

If “Use my email as my username” is not
checked, you will be able to edit the

Username and might be different from
email. 

Username is used to log in to Ariba 
Business Network and not the email, 

however, invitations will arrive to that
email address linked to your Username.

To have a Username different
from the email address is

helpfull only when more than
one Username is needed in the

same email address.

Creating the company and Username



A member of your team might have
registered the company already. It can 
be verified if the company wants only

one account in Ariba Business Network, 
but that will require the admin to

assign the access needed to participate.

You can continue with the
creation if you know there is no 

posible duplicate or that there will
not be any issues if so.

Creating the company and Username



You must confirm the
email registered. proveedor@email.com

Confirme email 
to continue

Creating the company and Username



Add at least one product or service your
company offers besides the location

available to ship or work at.

Creating the company and Username



You will need to 
complete the sections 

required by TGS in 
“Company Profile”

Complete mandatory information



Complete mandatory information

Click on your initials on 
the top right, and then 

select “Company Profile”

Supplier



Complete mandatory information

Select at the lower left 
the option: “Customer 

Requested”.



Complete mandatory information

1.- Click TGS

2.- Complete as much 
information as possible, only 
3 fields are mandatory and 

marked with *

3.- Click Submit 
when done

4.- Close the 
inner window

5.- Save and 
6.- Close



You are fit to participate in 
the Event.

Ready to participate

Click “Business Network” at the upper left side 
and then select “Ariba Proposals & 

Questionnaires”.



If you have any queries, 
please inform the TGS 
buyer.

Thank you very much!
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